PowerSchool Quick Reference

Generating Student Transcripts

The document will show users how to print student transcripts from PowerSchool.
Transcripts can be printed for one student or a group of students.

I — North Carolina Specific Reports Description
Special Functions Athletic Eligibility A listing of students who are eligible for athletic functions in North Carolina,
p
Teacher schedules Maorth Carolinag Standards Report Card The standards report card for K-12 schools for the state of Morth Caralina.
Reports Marth Caroling Traditional Report Card The traditional report card for K-12 schoals for the state of Morth Caralina.
System Reparts| Morth Carolina Transcript The high school transcript for the state of Maorth Caralina
Reportworks Transportation Description
State Reports
TIMS Extract

Navigation: Start Page > Select Student or Group of Students > Reports > System
Reports > NCDPI Reports > North Carolina Transcript

Start Page norts >DPI Reports
Functions 3
Reports
Attendance

Daily Bulletin System | Reportworks | Dashboards | Engine | Setup || NCDPI Reports
Enroliment Summary

Master Schedule

MC TIMS Extract. Right Click link and choose Save As...

Printing Student Transcripts

Select the desired student or group of students. Make the student or group the Current
Selection and continue with the steps below.

1.

On the Reports page, click on the NCDPI Reports tab and click on North Carolina
Transcript.

On the North carolina Transcript page select the desired setting for the
following:

a. Transcript to Print =

i. Standardized - does not contain Immunization, Attendance and
Previous School information.

ii. Student - contains Immunization, Attendance and Previous School
information.

b. Students to scan = current student or A1T xxx currently enrolled
students

c. Sort order = Last Name, Grade Level, Homeroom

Click Submit.
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Generating Student Transcripts

North Carolina Transcript

Option Value

Transcript to Print Standardized v

(&) Mouse, Mickey
Students to scan
O AlI1823 currently enralled students

® Last Name
Sort Order O Grade Level
© Homeroom

The transcript(s) will display in a new tab of the web browser. Follow the instructions at the
top of the transcripts to print a hard copy.

Instructions

Selected page breaks and print options will be output when this page is printed. This instructional text will not be sent to the printer

Maote that due to browser differences, some browsers mav fail to properly print this report. For a list of supported browsers, consult the Hardware and Software Requirements for PowerSchool 7., available on PowerSource.
Tips for printing:

* Turn on printing of backgrounds. Shading and colarations in this reports are all "backgrounds®, and not printing backaraunds will generally lead to illegible printouts

= Turn off printing of "header" information in your browser settings. Ifthis is not off, each page printed will include (depending on browser) the URL ofthis page, a page number, and a time stamp. These are generally not
desired for this report.

® |tis advised thatyou use your browwsers "Print Preview” feature to confirm that the output is correct prior to sending to the printer. You may adjust text size using the text font size controls of your browser. You may also
control landscape/portrait printing via your browser settings. Daoing 50 may fix cases where table cells end up spanning page breaks orwhere the report appears too small in the final output

Alzo note that this report has been opened in a8 new window. Once done printing, close this window to return to your previous PowerSchool session,

Disney High
123 Main Strest
Disney, NC 12345

MG Standardized Transcript

09/18/2013
STUDENT INFORMATION
MName: Mouse, Mickey Student No: 123456789
Address: 5367 Mouse Way Birthdate: gi8r1996

Disney, MC 12345 Gender: Male

Expected Graduation Date: 081 0/2014
Course Of Study: Future Ready Core
Endorsement(s):

GTE Concentratar:
Math Rigor:

Contacts: Michael Mouse
inrie Mouse

SCHOOL INFORMATION

Contact  walt Disney
919-555-1234

LEA.: Disney Public Schools

139-555-1234

Schoal Mo: 123458

Grades:
Accreditation

o1z
S

College Board Code: 857654
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This document is the property of the NC DPI and may not be copied in whole or in part
without the express written permission of the NC DPI.
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